WRAIR Division of Human Subjects Protection — Quick Guide to IRBNet

IRBNet — Accessing the March 2011 Meeting Items

To access IRBNet, enter this URL:

https://www.us.army.mil/suite/paqe/596540

Log on with your CAC card or your AKO login userid and password. If you do not have
your password, follow the instructions to reset your password (see Appendix 1).

After you enter DMRN IRBNet Home Page, Click on the IRBNet yellow button on the
left. See the next picture showing where this yellow link is located.

Please note recent additions to IRBNet Documents:
Each review item has an associated zipped file.
This file contains all the individual files associated with the review item.

After you download the zipped file,
you can “Extract” the files to your hard drive and view them or the files will be extracted automatically,

depending on the zip software you are using.
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You will then enter the page as in the picture below.
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Then, you can select the Agenda date from the Agenda drop down list to see the
documents for that meeting date. For our test example, we have populated the March
2011 agenda (Note: the content of the items are blank and are for illustration purposes
only). The picture below shows selection of this date.
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AIR IRB from the drop down list to see the review packet.
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To view the items for this March 2011 meeting date, uncheck the check box and click on
search. Checking the first check box only shows the items awaiting board action. To
see all the items for a particular meeting date, uncheck the boxes and click on search.
The page shown below will appear:
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The items are categorized by colored tabs, for example: New Protocol, Conti
Review, Expedited Review Items. Note that the Expedited Review items and Min
are of administrative review type while other items such as a new protocol are for full
board review. This is indicated in this column.

Next, you can select any of the items to review them. In this example, a new protocol is
selected by clicking on the name of the item in blue. The picture below shows
documents for this new protocol:
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Any document show Ove can be opened by clicking on the name of the document
or the documentiton shown here. Please note the documents in this example are all
blank and they are not necessarily the right documents for the item. They are here for
illustrative purposes only.

The agenda for a meeting is at the bottom of the page as are all the articles. The
picture below shows where they are located so they can be reviewed:
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Click on this agenda document to see the agenda for the March 2011 meeting. This
agenda is generated by IRBNet and is shown in Appendix 2.

If you have questions about these topics, please call or email us at DHSP:

Human Subjects Protection Branch

Walter Reed Army Institute of Research

503 Robert Grant Ave, 1W30

Silver Spring, Maryland 20910-7500

Phone: 301-319-9940 (FAX 9961)
wrairdhsp@amedd.army.mil
www.wrairdhsp.com or www.wrairhspb.com
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Appendix 1 — Retrieving or resetting your AKO password page

This page shows the different ways AKO allows you to retrieve or reset your
password:
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Appendix 2 — Example of an Agenda generated in IRBNet
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ITEMS:

1

WRAIR IRB
AGENDA

March 9, 2011 9:00 AM

Bldg 503 - Room 1W81

Welcome and Opening Remarks

Attendee Roll Call

Next Meeting Date and General Announcements

Review of Previous Minutes

Continuing Education

51 PL
Title:

New Studies

6.1 Pl
Title:

6.2 Pl
Title:

Amendments

71 PL
Title:

7.2 Pl
Title:

7.3 PL
Title:

Renewals

8.1 PL
Title:

Terminations

No PI
[363618-1] SOP's For Review

1775 - Pl Last
[363611-1] WRAIR # 1775 - New Protocol

1809 - Pl Last
[363612-1] WRAIR # 1809 - New Protocol

Pl-1494 2
[363605-1] WRAIR # 1494 - Amendment

1612 PI Last
[363608-1] WRAIR # 1612 Amendment

1651 - Pl Last
[363609-1] WRAIR # 1651 Amendment

1737B - Pl Last
[363613-1] 1737B - Continuing Review



10

11

12

13

14

Adverse Events
Other Submissions

1.1 Pl
Title:

Other Business

12.1 PL:
Title:

12.2 Pl
Title:

12.3 Pl
Title:

Expedited Reviews

13.1 PI:
Title:

13.2 PI:
Title:

Adjourn

1737B - PI Last
[363614-1] WRAIR 1737B - Sub-Project

Pl 1442 Last
[363601-1] WRAIR # 1442 NC

1651- Pl Last
[363610-1] WRAIR # 1651 - Directed Monitoring Report

No PI
[363808-1] WRAIR IRB Jan 2011 Minutes

No Last
[363615-1] Feb 2011 Expedited Reviews

No Last
[363616-1] Feb 2011 Expedited Reviews



