WRAIR Division of Human Subjects Protection


How to Register in CITI – Human Subjects Protection Training

Please read the WRAIR Human Subjects Protection Education Policy at the following link.  Appendix 1 of this policy states which CITI modules you should take based on your research role. 

WRAIR Policy 11-05 Initial and Continuing Human Subjects Protection Education and Training Requirements
To Register for CITI, go to http://www.citiprogram.org
Register as a new user using the "Register Here" link as shown below:
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CITI Login and Registration Page

g o s >

The CITI Program is a subscription service providing research ethics education to l
rembers of the research community. To patticipate fully, leamers must be affliated
with a CITI participating organization

The CITI course is a protected site. If you are a new learmer at a participating
organization you must register to create your own username and password and gain access
to the site.

@ New Users Register Here
@ Already Registered? Login Below

Username [ ]
Password ||

E=1

Forgot login information

To ensure that all users enjoy rapid response times, access is temporarily limited to 1500 =
concurrent users. As learners log off others will be permitied to log on. There are currently
1008 users logged in to the site.

Notice: The CITI Course site is best viewed with Microsoft Internet Explorer ver. 5.0 or later
or Firefox ver. 1.5 or later.





Choose "Walter Reed Army Institute of Research" from the drop down list as shown below.  Then choose a username and a password to register.  

Enter other required information such as your contact information.
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1. Select your institution or organization

Choose your institution from the appropriate dropdown menu. Choose only one institution.. fyou are affiliated with more
than one institution, you will be able to select additional institutions after providing the information required

Participating Institutions:

Veterans Affairs: |

Department of Energy: |

HIVIAIDS Network Coordination (HANC): | v

2. Select your Username and Password |

“Your username should consist of 4 to 50 characters. Acceptable characters include letters, numbers, and the symbols "@",
""" and"_" No spaces or other characters are allowed. Your usemname is not case sensitive; "A12834CD" is the same
as "al12b34cd"

Username: | |

Your password should consist of 8 to 12 characters. Letters and numbers are the only acceptable characters. No spaces or
other characters are allowed. Your password is not case sensitive; "A12834CD" is the same as "a12b34cd"

Password:[ |
Verify Password:[ |

3. Enter your name

Elooe





The next screen asks you for some required information (in asterisk). The remainder of the questions is optional and you can fill them out or leave them blank.
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Please provide the following information requested by Walter Reed Army Institute of Research (WRAIR).

Required fields are marked with an asterisk (").

* Hghest degres

Employee Number: |

Departrnent |

* What is your role in research?: | [T ERTS YT

Address Field 1: |

Address Field 2: |

Address Field 3: |

City: |

State: |

Zip/Postal Code: |

Courntry: |

* Office Phone: |

Horme Phone: |

* May we re-contact you to complete a course survey?

Elooe





The next screen allows you to choose which group you would like to join based on your research type and the WRAIR Education Policy (see the link below for the WRAIR Education Policy Appendix 1 ):

WRAIR Policy 11-05 Initial and Continuing Human Subjects Protection Education and Training Requirements
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|Select Curriculum - Walter Reed Army Institute of Research (WRAIR)

Ifthis is your first time taking a CIT Course at Watter Reed Army Institute of Research (WRAIR) please select below the group which you belong.

Choose allthat apply

[ Group 1: Biomedical IRB chairs, IRB members, IRB staff, HRPP Staff
[ Group 2: Biomedical Dept Chairs, IPT Managers, Division Directors
[ Group 3: Biomedical Investigators, Key Study Personnel, Medical Monitors
[ Group 4: Biomedical Research Support Personnel

[ Group 5: Institutional Offcials

[ Group 6: Ombudsman

[ Group 7: SBRIRB chairs, IRB members, IRB staff, HRPP Staff

[ Group 8: SBR Investigators, Key Study Personnel, Medical Monitors
[ Group 9: SBR Dept Chairs, IPT Managers, Division Directors

[ Group 10: SBR Research Support Personnel

[ Group 21: Refresher (3 modules)

[ Group 22: Refresher for Investigators, Key Study Personnel, Medical Monitors, IRB Chairs, IRB members, IRB staff, and HRPP staff (6

modules)

[ Group 23: CITI IRB Reference Resource

[ Group 30: Working with the IACUC

[ Group 31: Essentials for IACUC Members

[ Group 50: Thai GCP Modules

[ Group 51: Thai Human Subjects Protection Modules

[ Group 52: Thai Biomedical Dept Chairs, IPT Managers, Division Directors
[ Group 54: Thai Biomedical Research Support Personnel

[ Group 55: Thai Institutional Officials

[0 Help me choose.
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After you hit "Next Question" or "Submit", you will see the next screen.
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CIT Collaborative Institutional Training Initiative

Select your institution or organization

You have registered with the following institution(s).
» Walter Reed Army Institute of Research (WRAIR)
Atthis point you can register with another institution. This could be very useful if:
» You are reqired to complete the requirements for a VA Medical Center.
» You are collaborating with an investigator at another institution or organization that uses the CITI Program
» You are planning to move to another institution that uses the CITI Program
» Youwantto review CITI courses (e.., RCR or HIPS) that may not be offered by your institution g
If you want to add the training requirements for another institution, you may do it now.

Check "Yes" to affiliate with another institution.

Check "No" to continue with your current selection

[T

Elowe i L [8]





At this point, you can register with another institution as the screen above shows or you can say "No" to continue with your current selection.

To begin taking the modules assigned to the group you joined (which you should complete based on your research role and the group you joined and according to the WRAIR Education Policy), click on the link under "My Courses" and the "Status" header.  The list of modules you should complete appears.  First complete the "Integrity Assurance " Statement and then continue with the other modules.  Each module has a quiz after you complete the module and the overall passing rate is 80%.  So after you answer 80% of the questions correctly, your completion certificate will be generated and will be available to you.  If you have not attained 80% passing rate, you can go back and re-take the module(s).
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= This is the email address we have for you: francoise ramsey@amedd army.mil. Fthis is not correct, please edit or change your email address now

= You are affiliated with 1 participating institution(s) on the CIT website. You will have at least one grade book per institution to track your progress in meeting
the institutiona€ ™s coursework requirements (see below)

Affiliate with another insitution @ | Change login information | CME/CEU credits

Walter Reed Army Institute of Research (WRAIR)o &7z @ view valter Reed Army Insitute of Research (WRAIR) insiructions page

*You have enrolled for the following courses:

Oy courses Status Completion Reports

@ voluntary Satisfaction Survey
Hurnan Research Not Started - Enter Not Eamed

Not Available

@ Add a course or update your learner groups for Walter Reed Army Institute of Research (WRAIR)
Walter Reed Army Institute of Research (WRAIR) Learner Utilities

@ Ovtional Modules (completion is completely voluntary and will not count toward a completed course)

@ Undate my profile information for Walter Reed Army Institute of Research (WRAIR)

@ Erevious Coursework Completed

@ CMEICEU credits for human subjects protection coursework





The following webpage shows how to update your group (change your group or join multiple groups).  It also has a pointer to the link for the learner's modules:
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To see the list of modules you have completed and what
modules you have to take

= This is the email address e have for you francoise ramsey@na amedd ammy il this s
= You are afiated with 1 paricipating instiution(s) on the CITl website. You vl have at s
the insbtuson's coursework requirements (see below)

Learner's Menu

omect,please edit or change vou email address now.
‘one grade book per INSULAION to ack your progress in meeting

xpassword | CMEICEL credils

Walter Reed Army Institute of Research (WRAIR)x e7s @ view Water Reed Amy Insitits of Ressarch (WRAR) instuctions page

Vour responses to ha Walter Reed Army Institute of Researy
youto complate I his i incoract uss the "Add a course or

WRAIR) envoliment queston(s) have established the courses shown immadiately belowfor
date your Isarmer group” ink belaw 1o retum 1o the enrolment questons.

Oy courses Status Completion Reports O voluntary Satistaction Survey
Human Research Incomplete - Re-erfar Not Eamed Not Avalable

@ Add a course or update your learner groups for Walter Reed Army Institute of Research (WRAIR)
Walter Reed Army Institute of Research (WRAIR)
@ Cplional Moduies (completion is completely voluntary and Wi it toward a completed course)
@ Lndate my profile information for Walter Reed Ammy Institute of Resaarch
P ———
@ CMEICEU credits for human sublects protection coursework To update your
@ Remove my affiation from Walter Resd Army instiule of Ressarch (WRAIR) learner group





After you have completed all the required modules in the group you have joined, the optional modules will be available to you using this link.
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